CS 145 Introduction to Computing     Spring 2004       Western Kentucky Univ.

Professor: Dr. Sylvia Clark Pulliam           Office: TCCW 111
Phone: 745-6186   


sylvia.pulliam@wku.edu  Dept Phone 745-4642  Fax (270)745-6449         Home (270)586-3797 
Time & Place: MWF 9:05—9:55 or 11:15—12:05 in TCCW 116, 12:20—1:10 in TCCW 307




All classes will meet in TCCW 202 (lab) on Wednesdays

Required Text: Computer Tools for an Information Age, 8th Ed., by H. L. Capron, Prentice Hall

Also required: 1. Blank, formatted diskette

2. Train and Assess It for Office XP (2 CD’s), from Prentice Hall

These CD’s are absolutely required, which may mean that a used textbook is not acceptable

Credit hours: 3.0

Course Description: CS 145 is an introduction to the use of the computer that explores what a computer is, what it can do (and cannot do), and how it does it.  The course is designed to provide students with a basic understanding of computer terminology and concepts that can be applied and extended in school and work. This course covers general topics in computer literacy including word processing, spreadsheets, databases, and elementary programming using the Basic language.  Additional topics include history, computer usage, email, and internet.  Projects are assigned in word processing, spreadsheets, file management, Power Point, and Basic.

Class Policies:
1. Attendance – Attendance in class and lab meetings is required.  It is important that you attend class, since something new will be covered in each class meeting.  Lab attendance is critical.  Some of the information presented is not available in the textbook and will be covered only in class, so ATTEND ALL CLASS AND LAB MEETINGS.  Besides its overall importance, attendance itself will count for 5% of your grade.  This portion of your grade starts out at 100, but is reduced by 5 points for every absence.  If you are not able to attend class during the scheduled time period, you may attend another class that meets the same day, provided there is room for you in the classroom or lab.  There is no other opportunity to makeup a class.

2. Behavior – Rude behavior will not be tolerated.  This means you should not talk to each other while I, or a student, have the floor.  You should not use this time to read the newspaper or catch up on your email.  Pay attention to what is going on, and do not distract others.

3. Food and drink – No food or drinks are allowed in the lab.  I do not object to them in the classroom, as long as you do not distract other students by eating or drinking.

4. Tobacco – Tobacco is not allowed in the classroom.  All classroom buildings on campus are smoke-free.  Chewing and spitting are not allowed either.

5. Cell phones – Do not interrupt class or distract others with your cell phone.  Keep them turned off during class.  If you have an emergency situation that requires you to maintain communication, turn the phone to vibrate if possible, and notify me of the possibility of your receiving a call.  If the call comes, leave the room as quietly and with as little disruption as possible, to talk on the phone.

6. Textbook – make sure you have the 8th edition, and that it includes the CD-ROMs.

7. Make up exams – Exams will be announced in advance in the class.  No make up exams will be given unless you have a documented medical reason.

8. Late assignments – Labs and other assignments can be turned in any time on or before the due date.  10% will be deducted for each weekday a lab assignment is late.

Grades:   Semester grades will be based on the following formula:


Tests (2)


20%


Final Exam


20%


Attendance


  5%


Applications and projects
55%

Your final grade will be determined by weighing each grade or average, according to the usual scale: A for 90 to 100%, B for 80 to 89%, C for 70 to 79%, D for 60 to 69%, F for less than 60%.  I reserve the right to raise, but not lower, your final grade, if mitigating circumstances exist.

Cheating and Student integrity:  Except when group projects are assigned, a student’s work must be his own.  Students are allowed to discuss assignments, but should do the work themselves.  It is dishonest to put your name on an assignment or test, if in fact you copied someone else's work.  Whether the other person is a member of this class or not, turning in another's work as your own is cheating.  Anyone who copies another's work, or who provides work for another to copy, is guilty of cheating.  The professor has total discretion about how to handle such an incident.  I will assign a zero for that grade, to all involved, if I believe the incident to be isolated.  If I believe it to be part of a trend, I will fail all students involved, for the entire course.  If you are working with a group on an assignment, you may discuss the work with other members of your group only.  As university students, you should by now be able to complete the work on your own.  I know you can.  Don't cheat yourself.


See the Student Handbook for more about Western's policy on cheating and plagiarism.

Black Board: We will be using the Black Board system for our course.  This package previously was also known as Course Info.

To reach Black Board, use either Netscape or Explorer to access the Internet.  Go to the WKU home page; click on Quick Links and select Black Board.  Or go directly to http://ecourses.wku.edu. You will be asked to Login.  You may use your WKU email name and password.  Or, if you used Black Board (also previously called Course Info) before, you may also use the user id and password that you used previously.  If you are a new student this year, your user id is in the form firstname.lastname.  For instance, my user id is sylvia.pulliam.  Your password is your social security number, or your student id if that is different from your social security number.  If you used Black Board previously and have changed your password but don't remember it, you may click on the Forgot my Password button.  You will be asked to change your password immediately on your first login.

Once you are logged in, select CS 145 Introduction to Computing from the course listing.  I will post an announcement, as well as a Course Overview as soon as the site becomes available.  For more information on using Black Board, select the Tools button, then click on Manual.

ADA Compliance:  Notify me, in writing, the first week of classes if you need special accommodations.  Usually, these requests come through Western's Office for ADA.

Office hours:
MWF: 8:30—9:05, 9:55—11:15, 1:10—1:30

I am often in at other times and will be glad to make an appointment to talk with you.  If unable to keep office hours, I will notify you in class or post a note on my office door.  It is possible that I will have to change office hours permanently, due to committee assignment, etc.  If so, I will notify you in class and post the change on my Black Board account.

Disclaimer: Course requirements and content may be modified when circumstances or sound pedagogy dictate.  Students will be given ample notice when, or if, changes occur.

First week(s) of class:  Due to a broken ankle, I will not be able to meet class for at least the first week, possibly as long as 3 weeks.  Mr. Michael Bruton will be teaching the class in my absence.  We are really fortunate to have an individual available with experience and capability of Mr. Bruton.  Please give him the full respect that any instructor deserves.  He will keep me informed of your progress until I get to campus.  We may have a few bumps as a result of handing off the class from one instructor to another, but we will both work to be sure you get the full benefit of the class.

